Request for proposal (RFP) under Competitive Method 2 against the
Temporary Help Services (THS) for the National Capital Region (NCR)
method of supply
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PART A: General information
This requirement is issued by the following department: Department of National Defense (DND)
The RFP reference number for this solicitation is: S4457543

The terms and conditions set out in Supply Arrangement EN578-172870 between the SA holder and
Canada, as represented by the Minister of Public Works and Government Services Canada (PWGSC),
are hereby incorporated into this document. The SA holder offers and agrees to sell and supply to the
Minister, upon the terms and conditions set out herein, including the attachments hereto, the services
listed herein and on any attached sheets at the price(s) set out therefore. Responses to a RFP by an
SA holder will be considered as an offer to sell.

2003, Standard Instructions - Goods or Services - Competitive Requirements (2022-03-29) are
incorporated into this document by reference.

1. Invitation to bid

Department of National Defense (DND) has a requirement for work that falls under the THS for the
NCR supply arrangement. This requirement is open to the following THS for the NCR supply
arrangement holders:

3056058 Canada inc.
Advantage Personnel Ltd
Cache Computer Consulting Corp.
DLS Technology Corporation
eVision Inc., SoftSim Technologies Inc. in Joint Venture
I14C INFORMATION TECHNOLOGY CONSULTING INC
IBISKA Telecom Inc.
MAKWA Resourcing Inc.
Maverin Inc.
. MaxSys Staffing & Consulting Inc.
. Messa Computing Inc.
. Tech4soft Inc.
. TECH4SOFT INC., Expertise Technology Consulting Inc., in joint venture

. Thinkpoint Inc.
. TRM Technologies Inc.
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The name and coordinates of the contracting authority can be found in Part D: Resulting contract
clauses.
2. Bid response due date and time

Responses to this solicitation are to be sent by email to the following email address: CFSGO-
GTemporaryHelp-GSFCO-Gdaidetemporaire@forces.gc.ca

Responses must be sent no later than the following date : May 25, 2023
Responses must be sent no later than the following time : 11:00AM ET
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https://www.tpsgc-pwgsc.gc.ca/app-acq/sat-ths/fournisseurs-suppliers/srvtmp-spparg-eng.html
https://buyandsell.gc.ca/policy-and-guidelines/standard-acquisition-clauses-and-conditions-manual/1/2003/26
https://sspc-cpss.tpsgc-pwgsc.gc.ca/recherche-search/CategorieAcheteurRechercheAAFournisseurDetail-CategoryPurchaserSearchSASupplierDetails-Eng.action?psType=ths&id1=1083&id2=171934&id3=11
https://sspc-cpss.tpsgc-pwgsc.gc.ca/recherche-search/CategorieAcheteurRechercheAAFournisseurDetail-CategoryPurchaserSearchSASupplierDetails-Eng.action?psType=ths&id1=5073&id2=171934&id3=11
https://sspc-cpss.tpsgc-pwgsc.gc.ca/recherche-search/CategorieAcheteurRechercheAAFournisseurDetail-CategoryPurchaserSearchSASupplierDetails-Eng.action?psType=ths&id1=773&id2=171934&id3=11
https://sspc-cpss.tpsgc-pwgsc.gc.ca/recherche-search/CategorieAcheteurRechercheAAFournisseurDetail-CategoryPurchaserSearchSASupplierDetails-Eng.action?psType=ths&id1=652&id2=171934&id3=11
https://sspc-cpss.tpsgc-pwgsc.gc.ca/recherche-search/CategorieAcheteurRechercheAAFournisseurDetail-CategoryPurchaserSearchSASupplierDetails-Eng.action?psType=ths&id1=195&id2=171934&id3=11
https://sspc-cpss.tpsgc-pwgsc.gc.ca/recherche-search/CategorieAcheteurRechercheAAFournisseurDetail-CategoryPurchaserSearchSASupplierDetails-Eng.action?psType=ths&id1=225&id2=171934&id3=11
https://sspc-cpss.tpsgc-pwgsc.gc.ca/recherche-search/CategorieAcheteurRechercheAAFournisseurDetail-CategoryPurchaserSearchSASupplierDetails-Eng.action?psType=ths&id1=227&id2=171934&id3=11
https://sspc-cpss.tpsgc-pwgsc.gc.ca/recherche-search/CategorieAcheteurRechercheAAFournisseurDetail-CategoryPurchaserSearchSASupplierDetails-Eng.action?psType=ths&id1=691&id2=171934&id3=11
https://sspc-cpss.tpsgc-pwgsc.gc.ca/recherche-search/CategorieAcheteurRechercheAAFournisseurDetail-CategoryPurchaserSearchSASupplierDetails-Eng.action?psType=ths&id1=4155&id2=171934&id3=11
https://sspc-cpss.tpsgc-pwgsc.gc.ca/recherche-search/CategorieAcheteurRechercheAAFournisseurDetail-CategoryPurchaserSearchSASupplierDetails-Eng.action?psType=ths&id1=105&id2=171934&id3=11
https://sspc-cpss.tpsgc-pwgsc.gc.ca/recherche-search/CategorieAcheteurRechercheAAFournisseurDetail-CategoryPurchaserSearchSASupplierDetails-Eng.action?psType=ths&id1=814&id2=171934&id3=11
https://sspc-cpss.tpsgc-pwgsc.gc.ca/recherche-search/CategorieAcheteurRechercheAAFournisseurDetail-CategoryPurchaserSearchSASupplierDetails-Eng.action?psType=ths&id1=3386&id2=171934&id3=11
https://sspc-cpss.tpsgc-pwgsc.gc.ca/recherche-search/CategorieAcheteurRechercheAAFournisseurDetail-CategoryPurchaserSearchSASupplierDetails-Eng.action?psType=ths&id1=5930&id2=171934&id3=11
https://sspc-cpss.tpsgc-pwgsc.gc.ca/recherche-search/CategorieAcheteurRechercheAAFournisseurDetail-CategoryPurchaserSearchSASupplierDetails-Eng.action?psType=ths&id1=1031&id2=171934&id3=11
https://sspc-cpss.tpsgc-pwgsc.gc.ca/recherche-search/CategorieAcheteurRechercheAAFournisseurDetail-CategoryPurchaserSearchSASupplierDetails-Eng.action?psType=ths&id1=90&id2=171934&id3=11
mailto:CFSGO-GTemporaryHelp-GSFCO-Gdaidetemporaire@forces.gc.ca
mailto:CFSGO-GTemporaryHelp-GSFCO-Gdaidetemporaire@forces.gc.ca

Bidders must direct all enquiries to the email address above. A “Bidder’s response form” is included in
Part E of this document.
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PART B: Requirement

1. Statement of work

The work to be undertaken is indicated below and in the statement of work at Annex A in Part D.
2. Estimated contract period

The estimated contract period will be from 29" May 2023 to 15t March 2024

The contract length will be for 40 weeks.
Please note that each resource will have a different start date.

3. Resource or resources required
The following table is to identify to the bidder what the requirement is by providing the service category

or categories, their level of expertise, the number of resources required, their need to be bilingual or
not, number of references, Interview required or not and the estimated number of hours per resource.

Resource(s) required

Resource |Category of| Level of ,r\lelzjsmogfée(?sf rehélgj:égie Number of | Interview Required
reference | resource |expertise . i References*** (Y/N)
required |bilingual(Y/N)
number
Computer
R1 Application = Senior 1 N 2 N
Support
Maximum number
Estimated number of resumes
of hours per accepted under
resource this requirement
300 total hours 3
Resource [Category of| Level of icciol I Number of | Interview Required
: resources | resource be po
reference | resource |expertise . . References (Y/N)
required |bilingual(Y/N)
number
Computer
R2 Application Senior 1 N 2 N
Support

Estimated number
of hours per
resource

Maximum number
of resumes
accepted under
this requirement
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900 total hours 3

Resource Stz Level of Uil o st e Number of | Interview Required
of . resources | resource be b
reference expertise - i References (Y/N)
resource required |bilingual(Y/N)
number
Special .
R3 Advisor Senior 1 N 2 N
Maximum number
Estimated number of resumes
of hours per accepted under
resource this requirement
300 total hours 3

***Please provide references who can validate that the information submitted in response to the
solicitation is accurate.

The following table is to identify to the supplier what is the language proficiency needed from the
resource.

Language (English

Essential, French Oral Comprehension Written
Essential or Bilingual)
English Essential Basic Basic Basic

4, Work location

60 Moodie Drive, Ottawa, ON

5. Travel requirements
Is there a travel requirement?

No

6. Security requirement
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6.1 Before award of a contract, the following conditions must be met:

€) the bidder must hold a valid organization security clearance as indicated in Annex C;

(b) the bidder's proposed individuals requiring access to classified or protected
information, assets or sensitive work sites must meet the security requirements as
indicated in Annex C;

(c) the bidder must provide the name of all individuals who will require access to
classified or protected information, assets or sensitive work sites;

(d) the bidder’s proposed location of work performance and document safeguarding must
meet the security requirements as indicated in Annex C, if a document safeguarding
requirement is indicated;

(e) the bidder must provide the addresses of proposed sites or premises of work
performance and document safeguarding, if a document safeguarding requirement is
indicated,;

6.2 Bidders are reminded to obtain the required security clearance promptly. Any delay in the

award of a contract to allow the successful bidder to obtain the required clearance will be at
the entire discretion of the contracting authority.

6.3 For additional information on security requirements, bidders should refer to the Contract
Security Program.

7. Use of individual protective equipment and Occupational Health and Safety
(OHS) guideline(s)

7.1 The following individual protective piece(s) of equipment is/are required while working on site:

Face covering mask

It is the Bidder's responsibility to include the cost associated with the provision of personal protective
equipment for its resources in their all-inclusive hourly rates for the duration of the contract.
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PART C: Basis of selection

1. Basis of selection method
Lowest price responsive
To be declared responsive, a bid must:
i comply with all the requirements of the RFP,
ii. meet all minimum mandatory criteria for the THS categor/ies identified in Part B; and,

iii. meet all additional mandatory criteria included below, if any are identified

Bids not meeting (i) or (i) or (iii) will be declared non-responsive. Minimum mandatory criteria for THS
categories can be found on the THS for the NCR website.

The bidder must clearly demonstrate how they meet each mandatory criteria. Bidders are advised that
only listing experience without providing any supporting information or reusing the same wording as
the RFP, will not be considered “demonstrated” for the purpose of this evaluation.

For each resume submitted, the bidder must ensure that:
e the proposed individual's name is clearly indicated
e the resume clearly states where, when and how the stated qualifications/experience of the
individual were acquired, including contact information of a reference that can confirm the
information provided
e the resume clearly demonstrates duties and relevance to the requirements

Furthermore, bidders are also advised that the month(s) of experience listed for a project whose
timeframe overlaps that of another referenced project, will only be counted once.

The responsive bid with the lowest total evaluated price will be selected for award of a contract.
Additional mandatory criteria:

R1: Computer Application Support (Nintex Expert)

Cross reference to proposal
[bidder to insert]

Number Additional mandatory criteria

M1 Proposed resource must hold a certificate, bidder to insert
diploma, or degree in computer science or
another relevant field from a recognized
Canadian post-secondary institution.

M2 Proposed resource must have a minimum of | bidder to insert
24 months of experience building digital
forms & workflows to automate processes.

R2: Computer Application Support (Sharepoint Architect)

Cross reference to proposal

Number Additional mandatory criteria [bidder to insert]

M1 Proposed resource must hold a certificate, bidder to insert
diploma, or degree in computer science or
another relevant field from a recognized
Canadian post-secondary institution.
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https://www.tpsgc-pwgsc.gc.ca/app-acq/sat-ths/sat-thc-26112018-eng.html
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M2 Proposed resource must have a minimum of
24 months of experience planning or
participating in the implementation of
department-wide system upgrades.

R3: Special Advisor (Business Analyst)

bidder to insert

Number Additional mandatory criteria

Cross reference to proposal
[bidder to insert]

M1 Proposed resource must hold a certificate,
diploma, or degree in a relevant field from a
recognized Canadian post-secondary
institution, or an acceptable combination of
education, training and experience.

M2 Proposed resource must have a minimum of
48 months of experience reviewing and
providing advice

Corporate Mandatory

bidder to insert

bidder to insert

Number Additional mandatory criteria CiEes rt_aference_to EUEEaEEL
[bidder to insert]
M1 The bidder must demonstrate that they are bidder to insert
Microsoft Gold Certified Partner in the following
areas:
. Collaboration & Content
. Application Development
. Cloud Productivity

In order to be deemed compliant, the Bidder
must provide a copy of the certification, copy of
authorization from Microsoft or traceable
number demonstrating it is an active Microsoft
Partner in the identified competency.

M2 The bidder must demonstrate that they are a
Nintex Certified Premier Partner, with access to

internal Nintex resources and expertise to assist

the department in their business process
automation initiatives.

In order to be deemed compliant, the Bidder
must provide a copy of the certification, copy of
authorization from Nintex or traceable number
demonstrating it is an active Nintex Partner.

M3 The bidder must clearly demonstrate that they
have provided Nintex Training programs to
client departments within the Government of
Canada departments, agencies, crown
corporations and special operating agencies.

A list of approved Government of Canada
organizations can be found here:

https://www.canada.ca/en/government/dept.html
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A copy of their training curriculum, and list of
departments must be provided for review by the
department as part of this proposal submission.

2. In the case of an identical resource or identical resources proposed by more than one
bidder

Following validation of the consent or proof of employment, if the successful bidder’s proposed
resource withdraws or becomes unable to provide the services before the contract award, the resource
will no longer be considered from any other bidder who offered that same resource for the
performance of the contract.

3. Replacement of aresource prior to contract award

If the successful bidder’s proposed resource recommended for the contract award withdraws and/or
becomes unable to provide its services for the performance of the contract, at any time between the
closing date and time of the RFP and the award of the contract, the bidder must immediately inform
the contracting authority of the reason for the replacement.

The bidder must propose, at the same hourly rate indicated in its bid, one replacement who must meet
all of the mandatory requirements contained in the RFP and, if applicable, obtains an equal or higher
score obtained by the originally proposed resource on the point rated criteria of the RFP. Upon request
by the contracting authority and within the time allowed (minimum of one business day), the bidder
must provide the necessary information to allow assessment of the replacement, including but not
limited to, its name, qualifications and experience. Failure to respond to the request will result in the
bid being declared non-responsive.

4. Bid challenge and recourse mechanisms

Several mechanisms are available to potential suppliers to challenge aspects of the procurement
process up to and including contract award.

Canada encourages suppliers to first bring their concerns to the attention of the Contracting Authority.
Canada’s Buy and Sell website, under the heading “Bid Challenge and Recourse Mechanisms” contains
information on potential complaint bodies such as:

e  Office of the Procurement Ombudsman (OPO)
e  Canadian International Trade Tribunal (CITT)

Bidders should note that there are strict deadlines for filing complaints, and the time periods vary

depending on the complaint body in question. Bidders should therefore act quickly when they want to
challenge any aspect of the procurement process.

PART D: Resulting contract clauses

The following clauses and conditions apply to and form part of any contract resulting from the bid
solicitation.

1.0 Statement of work

The contractor must perform the work in accordance with the Statement of work at Annex A.

2.0 Standard clauses and conditions

All clauses and conditions identified in the contract by number, date and title are set out in the Standard

Acquisition Clauses and Conditions Manual issued by Public Services and Procurement Canada
(PSPC).
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https://buyandsell.gc.ca/
https://buyandsell.gc.ca/for-businesses/selling-to-the-government-of-canada/bid-follow-up/bid-challenge-and-recourse-mechanisms
https://buyandsell.gc.ca/policy-and-guidelines/standard-acquisition-clauses-and-conditions-manual
https://buyandsell.gc.ca/policy-and-guidelines/standard-acquisition-clauses-and-conditions-manual

2.1 General conditions

2010B (2022-12-01) General conditions: Professional services (medium complexity) apply to and form
part of the contract.

3.0 THS resulting contract clauses

The resulting contract clauses enumerated in the contractor's THS for the NCR supply arrangement
apply to and form part of the contract.

4.0 Security requirement

Security requirement for Canadian supplier: Public Works and Government Services Canada
(PWGSC) file S4457543 Common professional services security requirement check list #2

1. The contractor/offeror must, at all times during the performance of the contract/standing offer,
hold a valid designated organization screening (DOS), issued by the Contract Security
Program (CSP), Public Works and Government Services Canada (PWGSC)

2. The contractor/offeror personnel requiring access to sensitive work site(s) must each hold a
valid reliability status, granted or approved by the CSP, PWGSC

3. Subcontracts which contain security requirements are not to be awarded without the prior
written permission of the CSP, PWGSC

4. The contractor/offeror must comply with the provisions of the:

a. Security Requirements Check List and security guide (if applicable), attached at
Annex C.
b. Contract Security Manual (latest edition)

4.1 Use of individual protective equipment and Occupational Health and Safety (OHS)
guideline(s)

The Contractor warrants that its resources will follow at all times the OHS guidelines in force in the
workplace during the contract period. Canada reserves the right to modify the OHS guideline, if
required, to include any future recommendations proposed by the Public Health Agencies.

5.0 Term of contract
51 Period of contract
5.2 Maximum duration of contracts

A contract awarded under the THS for the NCR supply arrangement must not exceeds 48 consecutive
weeks including all absences.

On an exceptional basis only, a contract may be amended to extend the duration of an assignment
period up to a maximum of 24 consecutive weeks beyond the limit of 48 consecutive weeks (example
total extended duration must not exceed 72 consecutive weeks) on the condition that the following
requirements are met:

i the duration of the assignment period, including any contract amendments that impact
the assignment period, must be more than 40 consecutive weeks;

ii. the amendment to extend the duration of the assignment period must be issued after
the first 40 consecutive weeks of the assignment period; and

iii. the contracting authority must notify THS for the NCR of the issued amendment by
email within 2 business days of issuing the amendment.
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https://buyandsell.gc.ca/policy-and-guidelines/standard-acquisition-clauses-and-conditions-manual/3/2010B/22
https://www.tpsgc-pwgsc.gc.ca/app-acq/sat-ths/fournisseurs-suppliers/srvtmp-spparg-eng.html

The contractor agrees that, during the extended periods of the contract, it will be paid in accordance
with the applicable provisions as set out in Annex B: Basis of payment.

6.0 Authorities

6.1 Contracting authority

The contracting authority for the contract is:

The contracting authority is responsible for the management of the contract and any changes to the
contract must be authorized in writing by the contracting authority. The contractor must not perform
work in excess of or outside the scope of the contract based on verbal or written requests or instructions
from anybody other than the contracting authority.

6.2 Technical authority

The technical authority for the contract is:

The technical authority is the representative of the department or agency for whom the work is being
carried out under the contract and is responsible for all matters concerning the technical content of the
work under the contract. Technical matters may be discussed with the technical authority; however, the
technical authority has no authority to authorize changes to the scope of the work. Changes to the scope
of the work can only be made through a contract amendment issued by the contracting authority.

6.3 Contractor's representative

7.0 Proactive disclosure of contracts with former public servants

By providing information on its status, with respect to being a former public servant in receipt of Public
Service Superannuation Act (PSSA) pension, the contractor has agreed that this information will be
reported on departmental websites as part of the published proactive disclosure reports, in accordance
with Contracting Policy Notice: 2019-010f the Treasury Board Secretariat of Canada.

8.0 Payment

8.1 Basis of payment

The contractor will be paid for the actual hours worked at the firm hourly rates in Annex B: Basis of
payment. The contractor will be paid an initial half hour minimum charge calculated from the time the
contractor's employee arrives on-site. Customs duties are included and applicable taxes are extra.
8.1.1 Travel and living expenses

Canada will not accept any travel and living expenses incurred by the contractor in the performance of

the work, for:

0] services provided within the National Capital Region (NCR). The National Capital
Region (NCR) is defined in the National Capital Act (Revised Statutes of Canada),
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http://laws-lois.justice.gc.ca/eng/acts/P-36/FullText.html
http://laws-lois.justice.gc.ca/eng/acts/P-36/FullText.html
https://www.canada.ca/en/treasury-board-secretariat/services/policy-notice/changes-contracting-limits-approval-new-requirements.html

1985, c.N-4, S.2. The National Capital Act is available on the Justice website:
https://laws.justice.gc.ca/eng/acts/N-4/

(i) any travel between the contractor's place of business and the NCR.

8.2 Method of payment

Canada will pay the contractor on a monthly basis for work performed during the month covered by the
invoice in accordance with the payment provisions of the contract if:

e anaccurate and complete invoice and any other documents required by the contract have been
submitted in accordance with the invoicing instructions provided at 8.2.1 below;

e all such documents have been verified by Canada;

e the work performed has been accepted by Canada.

8.2.1 Invoices

The original and one (1) copy must be forwarded to the following address for certification and payment:

9.0 Certifications compliance

Unless specified otherwise, the continuous compliance with the certifications provided by the contractor
in its bid or precedent to contract award, and the ongoing cooperation in providing additional information
are conditions of the contract and failure to comply will constitute the contractor in default. Certifications
are subject to verification by Canada during the entire period of the contract.

9.1 Compliance with on-site measures, standing orders, policies, and rules

The contractor must comply and ensure that its employees and subcontractors comply with all security
measures, standing orders, policies or other rules in force at the site where the work is performed.

10.0 Applicable laws

The contract must be interpreted and governed, and the relations between the parties determined, by
the laws in force in Ontario.

11.0 Priority of documents

If there is a discrepancy between the wording of any documents that appear on the list, the wording of
the document that first appears on the list has priority over the wording of any document that
subsequently appears on the list.

The Articles of Agreement

the THS for the NCR supply arrangement (SA) resulting contract clauses

2010B (2022-12-01) General conditions: Professional services (medium complexity)
Annex A: Statement of work

Annex B: Basis of payment

the Security requirements check list at Annex C (if applicable)

the contractor's bid dated

NogkrwbdE=

12.0 Discretionary audit - non-commercial goods and/or services
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https://laws.justice.gc.ca/eng/acts/N-4/
https://www.tpsgc-pwgsc.gc.ca/app-acq/sat-ths/fournisseurs-suppliers/srvtmp-spparg-eng.html
https://buyandsell.gc.ca/policy-and-guidelines/standard-acquisition-clauses-and-conditions-manual/3/2010B/22

The estimated amount of profit included in the contractor's price or rate certification is subject to audit
by Canada, before or after payment is made to the contractor under the conditions of the contract. The
purpose of the audit would be to determine whether the actual profit earned on a single contract if only
one exists, or the aggregate of actual profit earned by the contractor on a series of negotiated firm price
and fixed-time rate contracts performed during a particular period selected, is reasonable and justifiable
based on the estimated amount of profit included in earlier price or rate certification(s).

If the audit demonstrates that the actual profit is not reasonable and justifiable, as defined above, the
contractor must repay Canada the amount found to be in excess.

13.0 Foreign nationals (Canadian contractor)

The contractor must comply with Canadian immigration requirements applicable to foreign nationals
entering Canada to work temporarily in fulfilment of the contract. If the contractor wishes to hire a foreign
national to work in Canada to fulfill the Contract, the contractor should immediately contact the nearest
Service Canada regional office to enquire about Citizenship and Immigration Canada's requirements to
issue a temporary work permit to a foreign national. The contractor is responsible for all costs incurred
as a result of non-compliance with immigration requirements.

14.0 Dispute resolution

(&) The parties agree to maintain open and honest communication about the work throughout and
after the performance of the contract.

(b) The parties agree to consult and co-operate with each other in the furtherance of the contract and
promptly notify the other party or parties and attempt to resolve problems or differences that may
arise.

(c) If the parties cannot resolve a dispute through consultation and cooperation, the parties agree to
consult a neutral third party offering alternative dispute resolution services to attempt to address
the dispute.

(d) Options of alternative dispute resolution services can be found on Canada’s Buy and Sell website
under the heading “Dispute Resolution”.

15.0 Insurance

The contractor is responsible for deciding if insurance coverage is necessary to fulfill its obligation under
the contract and to ensure compliance with any applicable law. Any insurance acquired or maintained
by the contractor is at its own expense and for its own benefit and protection. It does not release the
contractor from or reduce its liability under the contract.

16.0 Defence Production Act

SACC Manual clause A9006C (2012-07-16) Defence Contract
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ANNEX A - Statement of work

1. Scope
OHS intends to conduct a digital transformation. This will enable decision making and operational
affordability against five risks factors.

1.1. Objective
OHS Digital transformation.

1.2. Background

With technology in constant evolution, OHS has compiled approximately 20 business processes
that would benefit a digital transformation. Innovating in digitalization/innovation, OHS would be
eliminating redundancy, repurposing, recycling, reusing gained efficiency to core mandate.

2. Selection criteria
Notwithstanding the lowest price responsive (single or multiple resources requirement under $1M)
selected about, 70% highest technical merit will be attributed, 30% to pricing.

3. Requirement

a. Phase 1 - Assessment Phase — Business Analysis: In this phase, a thorough analysis of
past and current data will need to be conducted to provide a solid foundation for the future
state of our business processes. The expertise of the business analysis will be utilized to map
out the current processes and identify areas for improvement. Resulting in a process mapping
which will be used as a template to automate processes and integrate them with SharePoint.

b. Phase 2 - Design Phase — MS Power Apps/Power Automate - Nintex Development + SP
Architect: Building upon the information gathered in phase 1, this phase will focus on the
development of Nintex forms and workflows to automate current processes and minimize the
need for manual intervention. The SP Architect will set up and configure the SharePoint sub-
sites, create appropriate metadata fields, and manage permissions for internal and external
access. Additionally, the team will identify any additional requirements to enhance the user
experience. and

c. Phase 3-Implementation & Change Management Phase: This final phase will involve the
rollout of the workflows and forms into production and going live with SharePoint sub-sites.
The contractor will be required to provide the necessary support to ensure system is
functional. Workflow will need to be modified accordingly.

3.1. Scope of work, described in phases below and are not limited to:
Phase 1 Special Advisor Business analyst:
3.1.1. Assist OHS team to conduct a thorough business process mapping.
3.1.2. Provide a report.
3.1.3. Provide digital industry trend recommendation.
Phase 2 Nintex Expert/MS Power Apps-Automate jointly with Sharepoint Architect:
3.1.4. Create/import PDF forms.
3.1.5. Create form functionalities with Nintex Workflows and/or Power automate.
3.1.6. Create Sharepoint site both external and internal.
3.1.6.1.Necessary libraries and metadata
3.1.6.2.Necessary lists
3.1.6.3.Necessary calendars
3.1.6.4.Create necessary apps based on phase 1 recommendations.
Phase 3 Implementation and Change management:
3.1.7. Prepare implementation communications.
3.1.8. Provide necessary training.
3.1.9. Provide Change management counselling.
3.2. Travel and Overtime costs
No travel nor overtime will be necessary.

3.3. Tasks
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Tasks are to be performed in accordance with scope of work.
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ANNEX B - Basis of payment

The winning bidder’s rates will be included here at the time of contract award.
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ANNEX C — Security requirements check list

COMMON-P5-SRCL#2

I*I Government  Gouvarnement Contract Humbar / Numéro du canirat
of Canada du Canada S4457543
SEC:..II'l[}"C assificaton / Classification de sacunie
UNCLASSIFIED

SECURITY REQUIREMENTS CHECK LIST (SRCL})
LISTE DE VERIFICATION DES EXIGENCES RELATIVES A LA SECURITE (LVERS
PART A - CONTRACT INFORMATION ! PARTIE A - INFORMATION CONTRACTUELLE

. Originating Govemment Department or Organization ! 2. Branch or Directorate / Direction générale ou Direction
Minisiere ou organisme gouvememental dorigine DHD VCDSOVCDSICFSGIn-G)
[5. @) Subcontract Number ! Numiéro du contrat de sous-traltance 3. o) Name and Address of Subcontractor f Mom et adresse du sous-trattant

T

. BrleT Description of Work / Bréve description du taval
Business Analyst bo come In b0 assist OHS team of CFEG o condud a business process mapping.

5. @) Wil the suppiler raquire access to Confrolled Goods? No Tes
Le foumisseur aura-tl accés a des marchandises contnilgss™ Mon oul
5. b) Wl the suppiler require access bo unclassified miliary technical data subject to the provisions of the Technical Diata Control . No Tes
Reguiations? ¥ | hen Qul

Le foumissewr ura-t-l acces 3 des données technlques millalres non classiess qul sont assujetiies aux dispositions du Raglament
Sur e contrile des données technigues?

. Indicale the fyoe of access regquined / INGIqUST (2 Type 0 3ct26 requls

[E-aj Vil he suppiler and s employees requife 30CeEs 10 PRCTEC TED andior CLAGSIFIED INTormaton or 355ets : . NE Tes
Le foumisseur alns! que |es employes auront-ls accas 3 des renselgnements ou 3 des blens PROTEGES stiou CLASSIFIES? Mon Qul
(Speciy the level of access using the chart In Question 7. ¢
{Précisarle niveau dacees en willsant le tableaw gul se trowwe 3 13 question 7. ¢}

[E

¥es

_b) V¥l the suppiler and [z EMpRYess [&.0. CIeansms, mManienance persanne | r=quire 3C08ss [0 [esINCel A0oess areas: WD C0ess 0 |:| NE
oul

PROTECTED andior CLASSIFIED Information or asse1s |5 pemitted. Mon

Le foumisseur et 585 employes (0. ex. nettoyeurs, personnel d'entreflen) auront-lis accés 3 des Zones 0'acces restreinies? L'accés

A des renseignements ou & des blens PROTEGES etiou CLASSIFIES n'est pas autorse.

E. c) Is this 3 commencial couler or delvery requirement with no owemight storage? No Yes
5'agltl d'un conirat de messagerie ou de Ivwalson commerclale 8ans entreposage de nuit? Non oul

7. a) Indicate the bype of Information that the supplier will be required 1o accass [ Indiguer e type d'infommiation awquel ke fournissewr gevra avolr acces

Canada I_ NATO | OTAN |:| | Forelgn ! Efranger I:‘
7. b) Release resirclions | Resticllons relalives a 1a difuslon

Ho relgase resinclions Al MATD couniries Ho relEase Iesincione

Aucune restnction relative I:' Tous 26 pays de 'OTAN | Aucune resinclion relatve |:|

4 |3 diffusion 4 [a diffusion

Hat rzleasabis |:|

A ne pas diffser

Festricied o / LImAe & : |:| Resticied toc / Limite & |:| Festricted to: / LImMKe & :

Specity countryiles | | Préciser l2(5) pays Specty country{les): | Préciser 12(5) pays : Specity countryles): | Préciser i2(5) pays

7. ) Level of Information [ Niveau dinformation

PROTECTED A |:| HATO UNCLASSIFIED |:| PROTECTED A
PROTEGE A NATO NOM CLASSIFIE PROTEGE A

PROTECTED B MATO RESTRICTED PROTECTED B

PROTEGER NATO DIFFUSION RESTREINTE PROTEGER

PROTECTED C D HATO COMFIDEMNTIAL D PROTECTED C
PROTEGE C MATO CONFIDENTIEL PROTEGE C

CONFIDENTIAL MATO SECRET |:| CONFIDENTIAL

CONFIDENTIEL NATO SECRET CONFIDENTIEL
SECRET COSMIC TOR SECRET SECRET
SECRET COSMIC TRES SECRET |:| SECRET

TOP SECRET I:l TOP SECRET

TRES SECRET TRES SECRET
TOP SECRET (SIGINT) TOP SECRET (SIGINT)
TRES SECRET (SIGINT) TRES SECRET (SIGINT)

LI e

TESSCT 350-103{2004/12) Secwity Classification / Classfication de securfie

UNCLASSIFIED ' a nad'fi
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COMMOM-PS-SRCLE2

l* Governmment  Gouvarnesnent Foniract Number | NLmero & canirat
aof Canada du Canada S445754
SE‘:—'J“[Y'C assificaton J Classifcation o sacunie
UNCLASEIFIED

PART A jeonznued) | PARTIE A (suite)

. Wil the suppler require access 1o PROTECTED andior CLASSIFIED COMSELC Information or assels?
Le fournisseur awra-i-1 accés 4 des renseignements ou A des biens COMSEC désignés PROTEGE S etiou CLASSIFIEST
If Yies, Indizate the lewel of sensithity:

Dans l'afMmatyve, Indiquer & niveau ds sensibilhs -

- Wil the swpplar require access 1o exiremely sensiilve INFOSEC Information or asseis? [T Yag

1]

Le fouwrnisseur aura-i-1 accés 3 des rensaignements ou 3 des biens INFOSEC de nature extrémement dedicate? Non Cul

Short Titia{s) of matertal / Tirejs) abrags{s) du matere ;
Docmeant Numibsr | Mumarn du document ©

PART B - FEREONNEL [SUPPLIER]) / PARTIE B - PERSDNNEL (FOURNIESEUR)

[10. 3} Personne| secunty screening level required f Niveau de conindle de |3 sécumme du personnel requis

RELIABILITY STATUS CONFIDENTIAL SECRET TOR SECRET
COTE DE FIABILITE CONFIDENTIEL SECRET TRES SECRET

D TOP ZECRET- SIGINT MATO CONFIDENTIAL MATO SECRET COEMIC TOP SECRET
TRES SECRET - SIGINT MATO COMFIDENTIEL MATO SECRET COSMIC TRES SECRET

SITE ACCESS
|:| ACGES AUX EMPLACEMENTS

Special comments:
Commenialres spéciau :

MOTE: If multiple levels of screening are identfied, 3 Sacwmly Classiication Guide must b2 provided.
REMARGUE : 5 plusheurs niveaus de contrile de sécurité sont reguls, un guide de ciassification de |a sécurité dol &fre fowmil

10. b} May unscresned personnel be wsad for porthons of the work? No feg
Du personnel 5ans autonsation sécuntalre pewt-1 68 voir confler 25 panies du travall? Hon Cul
17 ves, will unscreened personnel be escortad? No fi2g
Dians I'aMmatve, e personnel en guestion sera-t-l escore? Hon Cul

PART C - SAFEGUARDS [SUPPLIER) / PARTIE C - MESURES DE PROTECTION [FOURNISSEUR
INFORMATION | ASSETS | REMSEIGNEMENTS ! BIENS

11. 3} Wil the suppiler ba required to recelve and store PROTECTED andior CLASSIFIED Information of assets on s she o
premises?
Le foumisseur sera-tHl tenu de recevolr et d'entreposer sUr place des renseignements ou dee blens PROTEGES etiou
CLASSIFIEST

11. ) Wil the suppller be required to safeguard COMSEC Infoomation or assets? No Yes

Le foumisseur sera-Hl tenu @2 prodéger des rensaignemants pu des blens COMEECT Non Cul
PRODUCTION

1.} Wil the: production (manufacture, and‘or r2palr andior modication) of PROTECTED and'or CLASSIFIED matanal o equipment HNo Yes

ocour 3t the suppller's she or pramisas? Hon Cal

Les Irstaliations ou foumisseur sendront-eles 3 13 production (Tabncation etiou néparation etiou modification | de maténel PROTEGE
etioy CLASSIFIE?

IMFORMATION TECHHMOLOGY (ITy MEDIA [ SUPPORT RELATIF A L& TECHNOLOWGIE DE LINFORMATION [T1)

11. d) Wl the suppiler ba required fo use s IT systems to alectronically process, produce o store PROTECTED andior CLASSIFIED feE
Information or data? Sl
L& foumisseur sera-tHl tenu FUZISEr 585 ROpTes SYsEmes Informatiques pour Taiter, produine ou stocker Sleconkjuement des
renselgnements ou des données PROTEGES ebiou CLASSIFIES?

11. &) Will thers b= an electonic Ink between the supplers IT systems and the govemment department or agency T No Tes
Disposera--on d'um lizn glectronkjue enfre ke systéme Informatique du foumisseur et ceiul du minisiére ou de l'agence Hon Cul
gouvememantale?

TBSSECT 3501032004112 Secunty Classification 7 Classfication de sacurfie

UNCLAZSIFIED Ca]"ladﬂ
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l* Govamment  Gouvarmesnent
of Canada du Canada
PART C - feontinped) § PARTIE C - [suie

COMMON-PS-SRCL#2

Contract Mumbar / Numeany du contrat

3445754

Sacuty Classfeation ! Classfication de sacunta
UNCLASEIFIED

For users compieting the form manually use the SUMMary chan below 1o Inglcats the category(les) and leveljs) of safeguandng required at e supgiiers

ig{s) or pramises.

Les utllisateurs qui remplissent e formulalne manwallement doreent utillser I tableau récapitulatT c-gessous pour Indiguer, pour chagque catégone, s
niveauy de sauvagarde requls aux Instalatons ou foumissaur.

For (es2rs compieting the form onling (via the Intemet), Mie summary chart s automatically populatsd by youT responses bo previous questons.
Dans k2 c3s 026 utlisatewrs qui remplissent 2 fomuiaire en (kgne (par Intermet), I8s Iponses aux quesions precadentes sont automatiquemsant salsles

dans le tableau racapitulai.

SUMMARY CHART I

TABLEAU RECAPITULATIF

PEOTECTED CLASSIFED AT COBSES
PROTECE CLASEFE
ToP MATD AT HATL COGaC FROTECTED ToP
A |B |C |CowDoNTa SICRET | SpoRET | RIDTROTED | COWFDEMTIL | ERcRET Toe PROTEGE CONFDENTIL | BpceT | SpomeT
SECEET
CORRDENTEL TRes MATO MATO COBMC A |B |© | CowrmesTe Taes
SpcRET | DIFFUSION | COMFDENTIEL TrES EECRET
FESTREINTE SECEET

el SRS
P g arrrefibs ! Biaim |

Presiunction

12. 3] Is the description of the work contained within this SRCL PROTECTED andfor CLASSIFIED?

La description du frawall vis2 par 1a présente LVERS est-elle e natue PROTEGEE etiou CLASSIFIEE?

It Yaa, clasalfy this form by annotating the fop and botiom In the area anfitled “Security ClassMcation”.
Dang I'aMrmatlve, clazaifier ke présent formulalre sn Indiquant Is niveau de sécurits dans la case Intitulss
« Clazalfication da sécurlté » au haut st au bas du formulalre.

12. b Wl the documeniation atiached to this SRCL be PROTECTED andior CLASSIFIED?

La documentation assoclée & 13 présente LVERS sera--elle PROTEGEE etiou CLASSIFIEET

R
HNon

K
HNon

If Yeg, claselfy this form by annotating the top and bottom In the area entiled “Security Clazaificafion™ and Indlcate with
attachments (e.9. SECRET with Aftachments].
Dang I"aMrmatlva, clasaifier ke prasant formulalrs en iIndiquant Is niveau da sécurts dans la cass Intitulss
« Clazalfication da sécurité » au haut et au bas du formulaire et Indiquer qul y a des pléces Jointes [p. ex. SECRET avec

des plécas [olntas).

Yes
Ol

Yes
Cul

TBSMSCT 350-103{2004/12)

Secunty Classificaton / ClassMcation de sécurite
UNCLASSIFIED

Canadi
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COMMOM-PS-3RCL#2

Coniract Mumbsar ! Numern du contrat
54457542

Golnvarnesent
du Canada

Govarnmierit
of Canada

|

Security Classification § Classificaion de sécunie
UNCLASSIFIED

PART D - AUTHOREATION ! PARTIE D - AUTORISATION

[13. Crganization Froject Authortty / Chargé de projet de l'organisme
Mame (print) - Hom (en letires moukées) Thie - Tlre Signiature
VILLENEUVE-PLOUFFE, Digfaltrsinad by VLLERELVE-

MARIC) 804 Al g

Mano Viienauve Ot A]3305.05 143390 0400
E-mall addness - Adresse coumel

CFSG |0-G) OHS Managar

Telaphone No. - N oe 18 ephons Facsimie No. - N g2 telecooleur Date

B13-240-5831 maro.vilieneuve-plowTe@iorees.go.ca DSDS2023
[i£. Crganization Security Authorfly ! Respansable de 13 sacurfié de I'organlsme
Mame (print) - Mom {en letires moukkes) Titie - Tiire Signature
. -
bark E 2 [ rity Aralysi ERASMG MARK %ﬁiﬁwh
ark Erasmo Senlor Security Analyst 751 i
Telephona Mo. - N° g2 1&ephons Facsimie Mo - N° g2 1@ecopleur | E-mall 3ddress - Adresss coumel Diate
[15. Are there agdiional Instnections (2.0, Securlty Gukde, Securty Classfeation Gulde) attached? Ho fes
Dies Instructions suppementaines (0. = Guide de sécunts, Guide de classification de 13 securte) sont-slies jointes? Mon Cul
[16. Procurement Offcer | Agent d'approvisionnement
Mame (print) - Mom (en letires moukdes) Thig - Tiire Signature Digjtaliy signad b
KDRHDNEM KORHONEN, MICHAEL 605
Michaal Korhonen Senlor OHS OMcer MICHAEL & !ﬁ-&?i?!mx W35a3
Telephone Ho. - N7 g2 18ephons Facsimile Mo. - N' g2 18&coplewr E-mnall address - Adresse courriel Ciale
613-614-3032 michasal korhonen@forces.ge.ca M23-05-08

[17. Contracting Secwrty Authoty / Autorité contractanie en matiéne de sécurité

Mame (print) - Hom (en letires moulkées) Thie - Tlre Signature

Digialy sgnad by Saumur,

JACQUES Saumur

Quallty Assurance Oificer

Saumur, Jacques 0 soguso
Do 301900030 08:1 14T DT

Telaphana Ma. - N° 02 tsiephans

Facsimie Hao. - N g2 teleconleur

E-mall agdress - AOresse COLNTIE Date

|acques. saumun@ipsge-pwgsc.ge.ca

TEESCT 350-1042004412)

Secunty Classification / Classfication e sacurfig
UNCLAZSIFIED
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PART E: Bidder response form

In addition to providing a completed version of this form, it is the Bidder's responsibility to include all

relevant information required to meet all RFP requirements and evaluation criteria.

Bidder information:

Legal name of bidder:
Procurement Business Number (PBN) of bidder:

Bidder’s representative:

Name and title of person authorized to sign on behalf of the bidder:

Name of authorized bidder representative:
Telephone no. of authorized bidder representative:
Email address of authorized bidder representative:

The bidder:

Is submitting a bid in response to this RFP: YES NO

Proposed resource(s) pricing

Resource ref Required - Firm . Total estimated
number / Name of GRS &_Ievel o personnel Bl L] hourly Sl cost (GST/HST
expertise ) . (Y/N) 5 |total hours
resource security screening rate excluded)
5.1 — Computer Application Enhanced N $ 300 hours | $
Support - Senior Reliability
Sub-total: $
Applicable taxes: $
Total bid price: $
Resource ref Required . Firm . Total estimated
number / Name of SISl &'Ievel o personnel e hourly =SHIEHE cost (GST/HST
expertise . . (Y/N) < |total hours
resource security screening rate excluded)
5.1 — Computer Application  Enhanced N $ 900 hours %
Support - Senior Reliability
Sub-total: $
Applicable taxes: $
Total bid price: $
Resource ref Required . Firm . Total estimated
number / Name of Gzl &_Ievel o personnel el hourly Eeiictisd cost (GST/HST
expertise ) . (Y/N) < |total hours
resource security screening rate excluded)
13.9 - Special Advisor — Enhanced N $ 300 hours | $
Senior Reliability
Sub-total: $
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Applicable taxes: $
Total bid price: $

*The hourly rate for the proposed resource must remain the same in the event that the bidder submits
more than 1 resume for a specific category.

Certifications precedent to contract award

The certifications set out below are to be completed and submitted with the bid but may be submitted
afterwards. If any of these required certifications is not completed and submitted as requested, the
contracting authority will so inform the bidder and provide the bidder with a time frame within which to
meet the requirement.

Compliance with the certifications bidders provide to Canada is subject to verification by Canada
during the bid evaluation period (before award of a contract) and after contract award. The contracting
authority will have the right to ask for additional information to verify bidders' compliance with the
certifications before award of a contract. The bid will be declared non-responsive if any certification
made by the bidder is untrue, whether made knowingly or unknowingly. Failure to comply with the
certifications or to comply with the request of the contracting authority for additional information will
also render the bid non-responsive.

a) Integrity Provisions —required documentation

By submitting a bid, the bidder certifies that the bidder and its Affiliates are in compliance with the
provisions as stated in Section 01 Inteqrity Provisions — Bid of Standard Instructions — Foods or
Services — Competitive Requirements. The associated information required within the Integrity
Provisions will assist Canada in confirming that the certifications are true.

Pursuant to section 01 of Standard Instructions 2003, bidders who are incorporated or a sole
proprietorship, including those bidding as a joint venture, must submit a complete list of names of all
individuals who are currently directors of the bidder, or the name of the owner, as applicable. Bidders
bidding as societies, firms or partnerships do not need to provide a list of names. Furthermore, as
determined by the Special Investigations Directorate, Departmental Oversight Branch, each individual
named on the list may be requested to complete Consent to a Criminal Record Verification form and
provide associated information. Consult sections 4.21. Integrity Provisions, 5.16. Integrity

Compliant, and 8.70.2. Compliance with the Integrity Provisions of the Supply Manual.

b) Federal Contractors Program for Employment Equity - bid certification

By submitting a bid, the bidder certifies that the bidder, and any of the bidder's members if the bidder is
a joint venture, is not named on the Federal Contractors Program (FCP) for employment equity "FCP
Limited Eligibility to Bid" list available at the bottom of the page of the_Employment and Social
Development Canada (ESDC) - Labour's website.

Canada will have the right to declare a bid non-responsive if the bidder, or any member of the bidder if
the bidder is a joint venture, appears on the “FCP Limited Eligibility to Bid list at the time of contract
award.

c) Price certification

The bidder must provide, on Canada's request, one or more of the following price support, if
applicable:
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https://achatsetventes.gc.ca/politiques-et-lignes-directrices/guide-des-clauses-et-conditions-uniformisees-d-achat/1/2004/16#dispositions-relatives-a-l-integrite
https://achatsetventes.gc.ca/politiques-et-lignes-directrices/guide-des-clauses-et-conditions-uniformisees-d-achat/1/2004/16#dispositions-relatives-a-l-integrite
https://buyandsell.gc.ca/policy-and-guidelines/supply-manual/section/4/21
https://buyandsell.gc.ca/policy-and-guidelines/supply-manual/section/5/16
https://buyandsell.gc.ca/policy-and-guidelines/supply-manual/section/8/70/2
https://www.canada.ca/en/employment-social-development/programs/employment-equity/federal-contractor-program.html#s4
https://www.canada.ca/en/employment-social-development/programs/employment-equity/federal-contractor-program.html#s4

a. acurrent published price list indicating the percentage discount available to Canada; or

b. copies of paid invoices for the like quality and quantity of the goods, services or both sold to
other customers; or

c. a price breakdown showing the cost of direct labour, direct materials, purchased items,
engineering and plant overheads, general and administrative overhead, transportation, etc.,
and profit; or

d. price or rate certifications; or

e. any other supporting documentation as requested by Canada.

d) Consent and replacement of resource

The bidder must provide a written/electronic consent signed by the proposed resource or resources
before the closing date and time of this RFP. In cases where the proposed resource is a full time
employee of the bidder, a proof of employment signed by an authorized representative of the bidder,
such as Chief Financial Officer or Human Resource Director must be provided.

To be considered valid, the written/electronic consent or proof of employment must have been
obtained/signed during the solicitation period and reference the solicitation number. It must also
include a statement confirming the availability of the resource for the performance of the contract
during the period mentioned in the RFP. Failure to provide the proper documentation will result in the
bid being declared non-responsive.

By providing either a written/electronic consent or proof of employment, the bidder certifies that the
information included on the consent or proof of employment for the proposed resource, for this
requirement, is true and accurate.

e) Former public servants (FPS) in receipt of a pension

As per the definition provided under SACC Manual clause A3025T -Former Public Servant -
Competitive (2020-05-04) is the bidder a FPS in receipt of a pension?

Yes () No ()

If so, the bidder must provide the following information, for all FPSs in receipt of a pension, as
applicable:

a. the name of former public servant
b. the date of termination of employment or retirement from the Public Service

By providing this information, bidders agree that the successful bidder’s status, with respect to being a
former public servant in receipt of a pension, will be reported on departmental websites as part of the
published proactive disclosure reports in accordance with Contracting Policy Notice: 2019-01 of the
Treasury Board Secretariat of Canada and the Guidelines on the Proactive Disclosure of Contracts.

f)  Work force adjustment directive

Is the bidder a FPS who received a lump sum payment pursuant to the terms of the Work Force
Adjustment Directive?

Yes () No ()

If so, the bidder must provide the following information:
a. the name of former public servant
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https://buyandsell.gc.ca/policy-and-guidelines/standard-acquisition-clauses-and-conditions-manual/5/A/A3025T/9
https://www.canada.ca/en/treasury-board-secretariat/services/policy-notice/changes-contracting-limits-approval-new-requirements.html
https://www.canada.ca/en/treasury-board-secretariat/services/policy-notice/changes-contracting-limits-approval-new-requirements.html
https://www.tbs-sct.gc.ca/pol/doc-eng.aspx?id=14676
https://www.tbs-sct.gc.ca/pol/doc-eng.aspx?id=13593
https://www.tbs-sct.gc.ca/pol/doc-eng.aspx?id=13593

the conditions of the lump sum payment incentive

the date of termination of employment

the amount of lump sum payment

the rate of pay on which lump sum payment is based

the period of lump sum payment including start date, end date and number of weeks

the number and amount (professional fees) of other contracts subject to the restrictions of
work force adjustment program

pe~oaoT

By submitting a bid, the bidder confirms they understand and acknowledge the above terms and
conditions.

Person authorized to sign on behalf of the bidder or the Firm (print name):

Name: Title:

Signature: Date:
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